
 

 

 

HEAD OF DEVELOPMENT 

_____________________________________________________ 

Job Description 

Job Title:   Head of Development 

Terms:    Full time 

Responsible To:  Director & CEO 

Responsible for:   Fundraiser 

Salary:   £40,000 p.a 

Length of contract:  Permanent, 6 months probation  

Annual leave  23 days + Bank Holidays 

____________________________________________________ 

Introduction 

We are a pioneering centre for the arts. A place where everyone can 

experience contemporary exhibitions, events, and entertainment in an iconic 

Modernist building. 

By the sea, on England’s south coast. 

The De La Warr Pavilion is at an exciting pivot point, having partnered with 

Rother District Council and Heart of Sidley to secure £19m Levelling Up 

Funding to invest in the Grade One listed building and facilities in Sidley to 

help foster community, creativity and skills in Bexhill. 

https://www.dlwp.com/luf/ 

This is a strategic organisational role, co-ordinating capital fundraising; 

building relationships with trusts and foundations and individuals for capital 

and revenue budgets; and managing public (Arts Council England, Local 

Authority) funding relationships. 

https://www.dlwp.com/luf/


 

 

De La Warr Pavilion Objectives 

1. Produce, present and promote a high quality programme of modern 

and contemporary work that responds to the needs and aspirations of both 

artists and our audiences. 

2. Enable artists of every culture and discipline to create new work or 

present new experiences to existing work within an environment committed 

to excellence and best professional practice. 

3. Work with audiences to engage them with the Pavilion and our artistic 

programme, making it relevant to them as a visitor or participant. 

4. Conserve the De La Warr Pavilion’s fabric, its unique and important 

Grade One listed architectural status and to promote it through public and 

artistic programmes. 

5. Maintain a viable, resilient and sustainable business model, seeking to 

diversify income streams by growing fundraising and commercial activity. 

6. Be a catalyst for the cultural, economic, tourism and social 

regeneration of Bexhill and the surrounding region. 

 

Main Responsibilities & Duties 

• Deliver an ambitious fundraising strategy, working to set targets, 

building on past achievements, recent research and the current 

funding landscape.  

• Manage core revenue funding agreements with Arts Council England 

and Rother District Council, including applications, contracts, 

monitoring and evaluation. 

• Lead and co-ordinate capital fundraising regarding the Community, 

Creativity and Skills programme, as per the capital fundraising 

strategy. Support Rother District Council on the administration of the 

Levelling Up Funding where necessary. 

• Be a strategic member of the senior management team, with regular 

reporting to board. Share intelligence and current trends in this sector 

with the senior team and board.  

 



• Develop and maintain relationships with trusts, foundations, and other 

potential sources of income for project funding. 

• Develop and write funding applications. 

• Research, develop and implement a strategy for individual giving 

responding to developments in legislation affecting philanthropy and 

related tax efficient giving.  

• Provide strategic leadership for our Patrons and Members’ Schemes. 

• Develop and implement a strategy for legacy giving. 

• Develop and manage the strategy for Corporate supporters and 

sponsors. 

• Work alongside the communications team to develop strategic 

marketing initiatives relating to the fundraising strategy. 

• Review and develop the organisation’s gift aid scheme. 

 

Person specification 

• Successful track record of meeting challenging income generation 

targets for a comparable arts organisation.  

• Proven experience of preparing successful applications to funders and 

grant giving trusts.  Ability to structure, write and produce funding 

applications to a high standard.  

• Experience of delivering capital fundraising campaigns. 

• Ability to build good working relationships at all levels to include major 

donors, patrons, members, staff, volunteers and trustees. 

• Excellent presentation, negotiation and influencing skills, with the 

ability to communicate clearly and persuasively when speaking or 

writing.  

• Excellent IT skills. 

• A committed and flexible approach to work. 

 

Notes 

The minimum working week for the full-time post is normally 40 hours.  

However, due to the nature of the work, actual working hours may exceed 

this total and will involve some evening, public holiday and weekend work. 

This is considered part of the contract and reflected in the grading for the 

post. 



The job description is current at March 2023. It outlines the main duties of 

the position and is designed for the benefit of both the post holder and the 

organisation in understanding the prime functions of the post. It should not be 

regarded as exclusive or exhaustive. 

In particular, given the grading and nature of the post, the responsibilities of the 

postholder may well change from time to time.  

Management has the right to vary the duties and responsibilities after consultation 

with you. 

 

Staff Benefits 

Employer contributions to The People’s Pension 

Free access to Employee Assistance Programme, Health Assured 

Discounts  in DLWP Café Bar and shop+ staff lunch at special price 

 

DIVERSITY, EQUALITY & INCLUSION 

At the De La Warr Pavilion, we are committed to building a diverse and inclusive 

community that reflects the diversity of our society as fully as possible.  A 

community of staff, residents and audiences where everyone feels valued, where 

their contribution matters and where they can reach their full potential, irrespective 

of their background, identity or circumstances. 

We are committed to ensuring we are hiring people that reflect the South East in its 

broadest form and we are currently taking action to improve representation from 

Black, Asian and ethnically diverse, LGBTQ+ and lower socio-economic 

communities and those with a disability.  

We welcome applications from the above under-represented groups. 

Read more about our ongoing EDI programme here https://www.dlwp.com/equality-

diversity-inclusion/ 

 

https://www.dlwp.com/equality-diversity-inclusion/
https://www.dlwp.com/equality-diversity-inclusion/

